HAFEEZ ULLAH
Cell : +923214198565

E-mail: hafeizullah@gmail.com
House # 03 Street No.1 Pak Town, Lahore

BRIEF PROFILE
Result oriented, performance-driven, insightful Finance Executive with experience over 17 years and ability to achieve and exceed organizational goals in high-pressure environment through expertise in:

· Financial Management & Reporting;
· Internal / External Auditing;
· Financial Budgeting & Forecasting;
· ERP and Various Accounting Software;
PROFESSIONAL QUALIFICATION

· CMA  (Managerial Level -2)

· MBA (Bank & Finance)

2006
AIOU Islamabad.

· B.Com 
          


2000   
University Of Punjab, Lahore


· PGD(IT)
           

2002 
AIOU, Islamabad.

PROFESSIONAL EXPERIENCE
Jan 2012 to Present




SAKUF GROUP OF COMPANIES 
ASSISTANT GENERAL MANAGER FINANCE & ACCOUNTS
Job Description: -
· Leading Accounting & Finance Teams
· Organization’s Budget preparation & finalization
· BoD Reporting and Financial presentation

· Treasury Supervision
· Financial forecasting and Analysis

· Supervision of Employee Benefits Plan

· Taxation & Corporate matters

· Correspondence with External Auditors

Feb 2008 to Dec 2011



CONVERTORS (PVT.) LTD
ASSISTANT ACCOUNTS MANAGER REPORTING TO FINANCE MANAGER
Job Description: -
· Assistance to Finance manager in preparation of Financial Statement.

· Taxation Matters (Tax Returns preparation and filing)
· Prepare a comparison report on monthly basis for target vs. actual sales and expenses.

· Assistance to Finance Manager in Budgeting & Forecasting 

· Bank Reconciliation

· Venders and Customers Reconciliation.

· Checking of, Bank, Cash and Journal Vouchers.

· Checking of Sales Tax invoices Debit and Credit Notes.
· Checking of Salaries and Overtimes

· Establishing & maintaining Internal Control System

· Stock Valuation.

· Debtor/Creditor Management. 

Sep. 2006-to Jan 2008
MUEEN SABIR ASSOCIATE (Management and Tax Consultant)

MANAGER AUDIT REPORTING TO: CFO

Provide the management and Tax consultancy to the following diverse portfolio of Companies

JUICE PACK (PVT) LTD, ELECTRECH (PVT) LTD, CONVERTER (PVT) LTD, PACIFIC TEXTILE (PVT) LTD. MEGA CORPORATION, EVEREST PACKAGES ,PRINTEX,SIKA PAINT (PVT)LTD
Job Description:-
· Preparing of Financial Statements & analysis of Financial Data.
· Implementation of ERP Software’s.

· Corporate Matters.

· Taxation Matters Sales Tax / Income Tax
· Prepare complete documentation of sales tax refund.

· Evaluating accounting and internal control systems, identifying weaknesses and   recommending improvements therein to achieve efficiency and effectiveness of operations.

· Monitoring various bookkeeping assignments.
· Generating management information reports for CFO for effective decision making.

· Assist the CFO in Preparing Chart of Accounts 

· To supervise and be responsible for the correction and adjustment of books, vouchers, and relevant records from tax point of view.

· Prepare a comparison report on monthly basis for target vs. actual sales and expenses incurred there on as to the individual ASM

· Prepare a comparison of total expenses with budget and calculation of variances on monthly basis.

· To audit and check the justification of overtime in comparison with the production made during overtime hours.

July 2004 to Aug-2006

PDH PHARMACUITICAL (PVT.)LTD

ASSISTANT ACCOUNTS OFFICER REPORTING TO: MANAGER ACCOUNTS

Job Description:-
· Supervision of Software’s (ERP, VB  based Accounting Software’s)

· AR Management.

· Stock valuation and physical stocktaking.

· Reconcile inter department parties and distributors also.

· Co-ordination with Internal and External Auditors
· Making Import Documentation
· Prepare Monthly gross receipt report
Feb 2003-to June 2004


ZAINAL TEXTILE (PVT.) LTD. 




ASSISTANT ACCOUNTANT REPORT TO CHIEF ACCOUNTANT       

Job Description:-
· General Ledger maintenance.

· Maintain the Bank Position on Daily Basis and reconcile the Bank.  

· Preparing Sales Tax Invoices, Debit and Credit Notes.

· Maintain the record of Company Assets.

